
GETTING STARTED

Below is a list of items requested for the loan approval process:

Please sign, date, and return the Borrowers Authorization

Valid photo identification

Paystubs covering most recent 30 days (all from the period)

Federal Tax Returns for the past 2 years (all pages and all schedules of the federal 
return)

W-2 forms for the past 2 years

Bank statements for the last 2 months on checking, savings, stock, mutual funds, 
IRA, or other liquid assets you would like on you loan application (please be sure to 
include all numbered pages of the statement even if blank, we cannot use a 
summary screen shot, we can use a pdf copy of the monthly statement from online 
which is always available on your bank’s website) 

Homeowners insurance declaration page and agent contact information

Most recent mortgage statement

Most recent property tax statement

If self-employed, please provide:

K1’s to prove ownership interest in any entity for the past 2 years

Corporate, Partnership, or LLC Tax returns for the past 2 years (needed if K1’s 
indicate over 25% ownership in the company) 

Copy of current business license

Current profit & loss for business

Current employment information, to include: Employer Name, Address, Phone 
Number, Position, and month and date started  (if you have been with this current 
employer for less than 2 years, please provide all prior employment information 
over the last two years, including the month and date ended)
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Additional items if applicable:

Rental property documentation- mortgage statement, insurance bill , and proof of 
HOA payment (if applicable), on each rental property owned

Pension award letter

Social security award letter

Gift letter and bank statement from donor

Bankruptcy, foreclosure, or short sale documentation 

Divorce decree

Letter of explanation on any special circumstances around the loan or 
derogatory credit

Please return these documents as quickly as possible to ensure timely processing of 
your loan by any of the following methods:

• Scan/email to:
• In Person: 437 F Street, Davis, CA 95616

Please remember that every individual and every loan is unique so from time to time 
there may be additional information needed during the loan process. We ask you be 
proactive in helping us obtain that information as this will ensure your expectations are 
met as well as all timelines (contingencies, close of escrow, rate locks, etc.). If you have 
questions regarding the information above or during the loan process please don’t 
hesitate to give us a call or send us a note. We’re here to help!

Thank you!
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